Template — Request for an amendment to a grant agreement
  
(Printed on your entity’s headed letter paper)
Place and date: 


European Commission

European Anti-Fraud Office (OLAF)

Mr J. Marteau

Head of Unit OLAF/02 Human Resources and Budget

Office J-30 01/99

BE-1049 Brussels

Electronic copy to: OLAF-ANTI-FRAUD-TRAINING@ec.europa.eu
Subject: Request for an amendment

Title of your grant agreement:


Reference number of your grant agreement:
On behalf of the beneficiary of the above grant, I hereby request the following amendment to our agreement:
Please provide detailed reasons for your request and enclose supporting documents as necessary.
Insert the part of the agreement to be amended (see below for a non-exhaustive list of options and information to be provided).

	Administrative changes

	Change of legal address
	1. New legal address
2. New legal entity form
 (if a new entity has been created)

	Change of legal name
	1. New legal name

2. New legal entity form2 (if a new entity has been created)

	Change of e-mail address
	1. New e-mail address

	Change of bank account
	1. New IBAN code
2. New financial identification form
 

	Change of legal representative

	1. New name and contact details
2. Decision appointing the new legal representative

	Change of contact person
	1. Name, contact details and CV of the new contact person and reasons for the change

	Change of affiliated entities 
	2. New affiliated entity 

	Changes in the project 

	Changes in the dates of the activity
	1. New dates

2. Updated timetable 

	Change in the activity’s description (Annex I to the grant agreement)
	1. Detailed reasons for the change and new activities

2. Updated timetable 

	Change of location 
	1. Reasons for the change and new location

2. Amended timetable and address of new location


	Changes in the budget form

	Transfer of more than 15%  of the original budgeted amount from one main budget heading to another (e.g. staff, travel costs)
	1. Detailed reasons 
2. Updated budget form duly dated and signed by the legal representative

	Additional costs necessary to implement the project and not provided for in the agreed provisional budget 


	1. Detailed reasons
2. Updated budget form duly dated and signed by the legal representative

	Budget changes resulting from a change in the proposed activities/dates/location
	1. Detailed reasons
2. Updated budget form duly dated and signed by the legal representative


All other provisions of the grant agreement and its annexes remain unchanged.

Yours sincerely,

signature of the legal representative
Name: please use print characters:
Position: please use print characters: 

Enclosures: supporting documents
� 	Art II.12 of the grant agreement. 


	The request will be assessed upon receipt of the signed and dated paper version.


� 	Legal entity form:


 	http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm.


� 	Financial identification form: http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm.


� 	The legal representative is the official authorised to sign legally binding documents in connection with the grant on behalf of your entity.





